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INSTRUCTIONS:
Answer all questions
1. (a) What is descriptive cataloguing? (2 marks)
(b) List the 8 areas of description adopted by cataloguers for bibliographic
description in order provided in the AACR II. (8 marks)
(©) As a cataloguer, how would you conduct descriptive cataloguing? (10 marks)
2. (a) Explain the four indentions identified for producing catalogue cards. (8 marks)
(b) Describe the two filing methods of catalogued items (entries). (12 marks)
3. (a) Explain what you understand by subject cataloguing. (2 marks)
(b) Explain any six purposes of subject cataloguing. (12 marks)
(©) Describe the process you would employ to locate the subject of a book.
(12 marks)
(d) Describe the process you would employ to locate the subject of a book.
(10 marks)
(e) State how you would give a record of subjects and tracings on a catalogue card.

(4 marks)



